
 

Evaluation process for PGY-2-PGY-5 Anatomical Pathology residents on One45 
 
The staff will receive an email from Manon/Sheila asking them if they worked 
with the resident currently rotation in their subspecialty.  The residents are also 
asked to send in the names of the staff that they worked with.  This email is sent 7 
days prior to the end of the rotation. 
 
The Head Evaluator form is sent, via One45, to the section heads, who will then 
compile (autofill) all evaluations received for that block for the resident in their 
specialty. The section heads must also ensure that all in their respective group 
complete the ITERS by day 28 as mandated by the PGME office.  Section heads 
will continue to provide mid-rotation feedback and a structured end of rotation 
exit feedback to all residents.  These activities must be documented in the ITER as 
mandated by the Royal College. 
 
The ITER is sent 2 days prior to the end of the rotation or on the day the rotation 
ends.  This depends on the responses from the staff and residents. 
 
Email reminders are sent to staff and the section heads/delegates on the 
following days after the end of rotation:  day 7, day 14 and day 21 to all staff who 
has outstanding ITERS to complete.  On day 28, staff will receive a reminder from 
the Postgraduate Office. 
 
All reports are printed out at the end of each rotation for the Program Director to 
review and sign off. 
  
If there is any resident in difficulty, staff immediately brings to the attention of 
the Program Director, who then may arrange a formal documented meeting with 
staff involved as needed and an intervention plan is created to address the issue.  

The resident is monitored closely to document outcome. If need be as per 
program and PGME policies, the resident may undergo re-mediation process, 
please, see program and PGME re-mediation policies.  
 


